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MyPage 
 
The MyPage function allows you to customize your preferred pages into a single page. 

You are allowed to create up to 5 pages with a maximum of 5 pagelet per page. 

 

 

            

 
Add Page 

Click on ‘Add Page’ icon   . Enter the page details and click on the ‘Add’ button. 

You are allowed to have up to maximum of 3 columns per page. 

 

 

 

 
 

 

 

 

 
 

 

Click on MyPage 

Enter your preferred name into the Page Description field, and select the 
Page Format. 

Set the Column Width in %. Total should be 100%. 
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Newly added page will be shown under the MyPage. 

 
 

Customise Page 

Click on ‘Edit Page’ icon  to customise page. Click ‘Save’ button to save the 

customised page. 

 

 

 

 
 

 

 
 

 

 

 

 

 

 

Change your preferred name at the Page Description field, and select the 
Page Format. 

Set the Page Content. 
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Customise Column Settings 

Click on ‘Edit Page’ icon  to customise page’s column. Click ‘Save’ button to save the 

customised column. 

 

 

 

 

 

Add Pagelet 

Click on ‘Add Pagelet’ icon  to drag and drop desired pagelets into the empty page. 

You can add up to 5 pagelet in a page.  

 

 

Tick the Active box for number of columns display, and set 
the Column Width in %. Total should be 100%. 
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Click on ‘Save Page’ icon  to save your newly customized page.  

 
 

 

 

 

Customised Pagelet’s Color 

Click on ‘Edit Pagelet’ icon to customised your desired row / column’s font color and 

background color. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click OK to save the page. Click Cancel if you want to make 
changes to the page. 
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Choose your preferred ‘Font Color’ and ‘Background Color’, and then tick to apply to 

current row / column. Click on ‘Submit’ button to apply the changes. 

 
 

Customised colors will be refreshed on the respective pagelet. Click on ‘Save Page’ icon 

 to save your newly customized page.  

 
 

 

 

 

 

 



 

              

 

 
Last updated 18 December 2009 Co. Reg. No.: 196600262R 

 

 

Customised Pagelet’s Column 

Click on ‘Column’ tab. Click on ‘Submit’ button to apply the changes. Click on ‘Save Page’ 

icon  to save your newly customized page.  

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the desired column you want to 
show on the pagelet and click on Add.  

Click ‘Add All’ to add all columns. 

Select the desired you want to remove 
from pagelet and click on Remove.  

Click ‘Remove All’ to add all columns. 

Click the ‘  ‘ or ‘ ’ arrow sign to arrange 
the column sequence. 
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Remove Pagelet 

Click on the ‘Close Page’ icon to remove pagelet from page. Click on ‘Save Page’ icon 

 to apply change.  

 
 

 

Remove Page 

Click on ‘Remove Page’ icon   to remove current page. 

 
 

Click OK to remove the page. Click Cancel to undo the 
remove page 


